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 BOOKING & AGREEMENT CONTRACT
Thank you for choosing StoneBridge as your venue.  Please complete this booking form and return to us via fax, mail or email with the initial deposit to:  842 Winchester-Geraldine Road, Geraldine 7930 p/f 036937912  e.  enquiries@stonebidge.co.nz 

We will contact you to confirm your booking date and send receipt for deposit.

Date of Event: _______/_________/20________   Alternative date (if preferred date is already booked):   _____/______/2______ 


 Name: _________________________________ Name:___________________________Address:______________________________________

Email:____________________@__________________Phone:__________________________________Mobile:____________________________
Person(s) responsible for payment: _________________________________________________________Address:__________________________
Email:____________________@__________________ Phone: __________________________________Mobile:___________________________
Final numbers: The final numbers attending, menu, wine list, linen required are to be confirmed fourteen (14) working days prior to the event. This will be the Guaranteed Number. Increases up to 10% are acceptable if adequate notice is given. It is your responsibility to notify us of final numbers. Charges will be based on the Guaranteed Number or the actual number attending after any additions - whichever is greater.

Cancellations: In the event of cancellation the following terms will apply:

1. All cancellations must be made by phone and confirmed in writing,

2. For functions cancelled fourteen (14) working days or less before the function date, the cancellation fee will be equal to 50% of the total estimated value of the function.  Less than seven (7) days or less before the function date, the cancellation fee will be equal to 100% of the total estimated value of the function.
3. The non-refundable deposit will apply for any cancellations.

Additional meals for musicians, video people and photographers are provided at a reduced cost.

Responsibility:

1. The patron assumes responsibility for all damage caused by them or any of their guests, invitees or other people attending the function before, during or after, whether in the reception facility, accommodation or venue grounds. Stonebridge reserves the right to charge extra to cover costs of engaging a specialist cleaner, or tradesman to carry out repairs or replacement to the premises, fixtures, fittings and/or chattels. This also applies to any china or glassware broken or removed by guests invitees or other people before, during or after a function.                       
2. General and normal cleaning is included in the cost of the hire charge, but additional charges may be payable if the function has created cleaning needs above and beyond normal cleaning.

3. StoneBridge will take all necessary care but not accept responsibility for damage or loss of client’s property before, during or after a function.   

4. The patron is responsible to conduct the function in an orderly manner, with StoneBridge Management, Council, NZ Laws, in full compliance of all applicable rules and regulations including normal noise control levels. We reserve the right to intervene if a function’s activities are considered illegal, noisy or offensive. 

5. StoneBridge reserves the right to refuse the service of alcohol to any guests it considers to be under age or intoxicated or behaving in an offensive manner.

6. No responsibility will be taken for guests entering the water or children unsupervised around the water.  

7. Staff only allowed in kitchen at all times.  Any messages to kitchen go through bar staff. 

8. StoneBridge Restaurant and Grounds are fully licensed and as such the Sale of Liquor Act & Smoke Free Act 1989 is respected. 
9. Any unauthorised alcohol brought onto premise will incur $25 surcharge per item.
10. StoneBridge does not hold an off-licence, we regret alcohol cannot be sold for off the premises use.  Clients cannot bring alcohol on premises.
11. Except by request, the premises may be open by 7am the morning and must be vacated by 4.30pm for day functions and bar closure is 1.00am.  
Our Trade Terms:

To confirm and secure the above date a non-refundable deposit of $1000 of the venue hire and this booking form are required.  Within one month following, remaining balance of venue hire is to be paid. Additional 50% of the total food costs (or $2,000) (whatever is the greater) is required 14 days prior to the function. 

The contract signatory is liable to pay all money due under this Agreement. Full Payment due by direct payment to National Bank account number 060889 0276756 00 Eftpos, cheque or cash on departure or within seven days of event.  Non payment after seven days of event incurs 25% monthly interest. Personal and company cheques accepted with prior approval.  Please use your wedding date as your reference when paying account.

We reserve the right to pass on to our client, any increase in costs incurred by us.  Public holidays will incur a surcharge plus GST. 

Alternative payment arrangements:: Regular payments to StoneBridge of total estimated costs involved. Please fill in the direct payment form.

Special requirements/Food Allergies/Other:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

I agree to the above terms and conditions: 

Signature………………………………………………….…Name (printed) ……………………………………………………………Date             /            /20                      
No. of Guests ___________ Menu Price per Head $_________________ Finger Food $__________________ Supper $_________________Hired items $_________________TOTAL $______________________________
DEPOSIT of $__________paid/due by____/______/20__  FINAL PAYMENT of $___________due___/____/20__
Deposit enclosed: $___________________( ) B/Card ( ) Cheque ( ) Cash ( ) Eftpos ( ) DCredit 060 889 0276756 00
Cardholder's Name_____________________________________ Signature __________________________________

Card No._______________________________ Expiry date _____ /____ /20__  3 digits on back of card ____________

Payment by installments

Office Use Only:

Agreement faxed/posted/emailed on_____/_____/20     Function No._____________Receipt sent     /       /20__

Estimated amount of event including venue hire, catering, beverages, hire of equipment, accommodation  $   

First installment received       ______/_______/20
$
:             Receipt sent date:       ____/_____/20__

Second installment received
______/_______/20
$
:
Receipt sent date:       ____/_____/20__

Third installment received
______/_______/20
$
:
Receipt sent date:       ____/_____/20__

Forth installment received
______/_______/20
$
:
Receipt sent date:       ____/_____/20__

Fifth installment received
______/_______/20
$
:
Receipt sent date:       ____/_____/20__
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